

Practical points to consider for running Family Learning Events

	Types/models of family learning events


	Classroom based activities, i.e. teaching sessions and invite parents to them or have a carousel of activities where parents can share topic books/ activities with their child

Invite parents to school/class assemblies

	 Where /Venue/Resources

	Classroom, school hall, playground
Use of technical equipment –check equipment well before the event

Visual resources –purchase of resources to be budgeted for


	When


	During school time is generally easier to staff although
after school may however be better for working parents 
Consider crèche for under school aged pupils so parents can be fully engaged
Consult with parents/staff for most suitable time

Consider having different events held at different times

	Who will be involved in organising the event?

Involvement of other personnel e.g. local press

	PSHE teacher/staff e.g. governor in charge of communications in consultation with senior management team, parent support advisers and the PTA to encourage hard to reach parents.

Also involve police community support officers (PCSO’s), school nurses, governors. Local press to be invited as good publicity for the school/ e mail photographs to local paper

	Advertising the event (sample invitation included)
	Initial letter/questionnaire asking parents for best time slot. Invitation /letter to be written by the child

Give parents notice, notes home and reminders, school newsletter, notice boards, computer screen in entrance

	Involvement of the wider community


	Older siblings/grandparents etc can be invited instead of/as well as parents 

	Organisation points for the event

How is it going to be organised, which age groups?


	Set up a task group-class teacher/support staff

Preparatory work/planning is key to the event’s success

Class teachers and involving children to demonstrate/share work. Focussed year groups/whole school. Maybe there could be different events for various key stages/year groups/ Daytime/evening sessions-
Creche- consider costs/ compare costs of different providers  (see below on guidelines for pre-school care ratio)

 Chairs, other equipment space, prompt start-stick to time

Refreshments/ snacks


	Risk assessment of the event


	Although school has had a risk assessment the event needs to be also risk assessed i.e. bare sockets covered up, sharp objects removed etc

Emphasise at event/newsletter that parents are responsible for their children/toddlers at the Family Learning event

	Monitoring the impact /Evaluation form for parents


	 Short evaluation form pre and post event/or evaluation based upon opinions collated on a clipboard/post-its/photographs. To encourage completion of forms an incentive could be offered i.e. a health related prize.

Record/film the event

	Post event 


	Certificate of attendance for parents (sample enclosed).

Follow up work/certificate of attendance

Follow up work in school in the form of a  discussion/worksheet/colouring in for immediate feedback

Acknowledgement in newsletter/newspaper of positive aspects/successes, photographs on web page/entrance hall


*Childcare ratios for under school aged children

1 worker for 2 children under 1
1 worker for 3 children between 1 and 2

1 worker for 4 children between 2 and 3

1 worker for 6 children between 3 and 5

1 worker for 8 children over 5
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